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~ more effective that day

PLANNING

to improve your productivity dramatically without

working any longer or any harder? Chances are
pretty good that you would say, “That would be nice! I’d
be more effective and I’d probably get a raise! I might
even have more fun in the process.”

If I were to ask the question, Would you like

Question: How many of you, on the night before the
day you were going on vacation, sat down and wrote out
a list of the things you wanted to be certain to do before
you left work the next day? Chances are extremely good
that most of you would say you had done that. And most
of you would also admit that you managed to complete
more than twice the number of tasks you complete on a
normal day.

Now think about this for a moment: If planning your
job on the day before you go on vacation increases your
product sense that if you were to
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take your time for casual chatter, or in some cases gossip,
will be greatly reduced and everybody, including manage-
ment and leadership, will be very unhappy about that.

Chances are good, regardless of the job market, the
most productive people with the right attitude are the ones
who really have more job security, and in most cases a
better income. When you feel good about yourself and
your productivity, you probably will also be performing
better at home. When there is no job related stress you are
more aware of your mate and children, if you are a parent.
You will spend more time being better organized so you
can spend more time having that balanced life that all of
us are really interested in.

Planning for a balanced life will enable you to deal with
the physical, the mental, and the spiritual aspects of your
life. It will also enable yo ) friendship
and stronger, bet
many benefits that
your life. Time well spent results in i ney to
more money to save, and more time to vacation. It w
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